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Name of employee: _____________________________________________
Name of employer: _____________________________________________

The employer and employee agree that the employee may take time off instead of being paid for the following amount of overtime that has been worked by the employee:
Date and time overtime started: _____/_____/20_____ am/pm
Date and time overtime ended: _____/_____/20_____ am/pm
Amount of overtime worked: _______ hours and ______ minutes

The employer and employee further agree that, if requested by the employee at any time, the employer must pay the employee for overtime covered by this agreement but not taken as time off. Payment must be made at the overtime rate applying to the overtime when worked and must be made in the next pay period following the request.


Signature of employee: ________________________________________
Date signed: _____/_____/20_____

Name of employer representative: ________________________________________

Signature of employer representative: _____________________________________
Date signed: _____/_____/20_____



